Program Development Manager

Coordinate and support the development, implementation, and monitoring of DEPC funded programs both external and internal to ensure quality program services, alignment with DEPC Strategic Framework, and compliance with contract agreements.

Abilities Needed:
· Coaching/training skills
· Facilitation skills
· Conflict management/resolution skills
· Writing skills
· Organizational skills
· Ability to manage multiple tasks
· Ability to work independently 
· Ability to work as part of a team

Work Experience Requirements:
· At least 3-5 years of experience implementing programs and continual improvement processes
· 2-4 years experience training or coaching adults and facilitating meetings
· Excellent verbal and written communication skills
· Strong ability to work collaboratively and lead a team
· Proficient in computer programs such as Excel, Microsoft Word, spreadsheets, etc.
· Valid Driver’s license

Education:
· A BA degree in business administration, education administration or other related service field. Master’s degree preferred.

Salary range: $55,000-$57,000 per year with a 17-percent benefits allowance.

This is a full-time position, 40 hours per week.

Please submit a cover letter and resume to Mary Jones, R&D Director DEPC at: MJones@depc.org
